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The Monografías and Academia Series
Guidelines for Authors
Before sending a manuscript for evaluation, please verify that it fulfills the
following indications:
1. The aim of the Monografías and Academia series is to publish scientific
works in the fields of sociology, political science and related social
sciences providing that its content contributes to an improvement in the
knowledge of society, politics or social research methodology. Manuscripts
outside this thematic area may be disregarded without being assessed.
2. The Monografías and Academia series accept the following types of
manuscripts for publication:
a. Original works of authors and compilations of original manuscripts.
b. Translations of works unpublished in Spanish.
3. All publication proposals should be sent to the following e-mail address:
consejo.editorial@cis.es. Manuscripts should be sent as a Word document,
specifying in the field “asunto” (subject) if it is a proposal for Monografía
or Academia.
PRESENTATION OF ORIGINAL WORKS OF AUTHORS
1. Works which result from PhD theses must be indicated as such, in a
separate note, specifying the institution where the thesis was carried
out, the identity of the thesis director, as well as the composition of the
board of examiners which evaluated the thesis and the marks obtained.
2. Research resulting from a PhD thesis must be presented in an academic
format.
3. Other original works must include, in a separate note, their possible
relationship or connection with research projects, work carried out in
institutions or with other books or articles published by the author/s.
4. Sending a manuscript presupposes the knowledge and acceptance of
these guidelines as well as the editorial guidelines by the authors,
editors or compilers.
5. The sender of the document will be the addressee for all
communications relating to the proposal issued by the CIS Department
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of Publications and the Editorial Board. A postal address, a telephone
number and an e-mail address must be provided. This person shall be
responsible, in the case where there is more than one author, for
contacting his/her collaborators and facilitating the information
regarding them and being responsible for possible disputes relating to
authorship. Any change of addressee for communications must be
requested explicitly.
6. It will be the responsibility of the author, editor or compiler to give
information about the copyright situation. With regard to that stipulated
in articles 138-143 of the Spanish Law of Intellectual Property in
relation to actions, procedures which can be undertaken against those
who infringe intellectual property rights, the publication of a work which
infringes those rights shall be responsibility of the author.
7. In the case of original works, two versions of the manuscript must be
sent:
- A version such as the author, editor or compiler would like to have it
published.
- An anonymised version, that is, where all references which could
permit the direct identification of the author or the inference of
his/her identity are removed.
- In any event, the CIS Department of Publications will verify that all
manuscripts are anonymised.
8. A short biographical note of the author/s, editor/s or compiler/s, with no
more than 150 words for each person must be attached. In any case, it
shall include:
- Full name.
- Place of work, which will be provided in descending order, that is,
first the general institution (main organization) followed by the
subordinate institution or institutions (departments, etc.,) in order of
dependency. The name of the city must be indicated (even if it is
included already in the name of the institution) and the country. The
complete and official name of the institution must be provided.
- An e-mail address.
In the event that the manuscript is finally published, the following
information will also be requested:
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-

Highest academic degree and the institution where it was obtained.

-

Position or type of current contract.

-

A list including main publications.

-

Main areas of research.

The CIS Department of Publications reserves the right to publish a
summary of the above mentioned biographical note in accordance with
the series standards.
9. Works should be preceded by a brief abstract of between 200 and 250
words. The abstract must clearly explain the aim of the study or
research (objectives); the basic procedures (methodology); the main
findings (results) and the most relevant conclusions as well as
emphasizing new and important aspects of the manuscript.
10. With regard to the format of the manuscript, the following indications
should be taken into account:
-

Employ only one style and size of font: Times New Roman 12.

-

Do not justify the text.

-

Do not indent at the beginning of paragraphs.

-

All abbreviations must also be in expanded form the first time they
appear.

-

Notes must be at the foot of the page.

11. All tables and graphs must be correctly numbered (Roman numbers
for tables and Arabic for graphs) and presented one per page at the end
of the document. They must have a concise title which permits the
understanding of the content of the table or graph. Figures must be
sent separately, in tif or jpeg format, having a resolution of 300
pixels/inches, and a minimum size of 10 cm wide.
12. All references included in the bibliography must be cited in the text,
and every statement in the text expressed as belonging to another
author must have its reference in the bibliography.
13. Book and article citations in the text must appear in the body of the
text, not as footnotes. This should be done by including in brackets the
3

Centro de
Investigaciones
Sociológicas

author’s surname in lower case, followed by the year and page of the
publication, for example (Bourdieu, 2000:31). If two or more
documents have the same author and year, they must be differentiated
by adding a letter in lower case after the year and inside the brackets
(Coté, 1985a). Documents with two authors are cited by using their first
surnames linked by “and” (Newton and Norris, 2000). For those
documents with more than three authors, the citation is abbreviated
indicating only the surname of the first author followed by “et al.”.
14. Bibliographic references should be at the end of the text, in
alphabetical order of authors and with the following established
method:
- In case of multiple authors: first author: surname/name; remaining
authors: name/surname. If there are not more than three authors
they all have to be mentioned; if there are more than three, (et al.)
will appear after the first one.
- Year of publication between brackets.
- Title of the article or of the book chapter in inverted comas and the
book in italics. The name of the journal also must be in italics.
- Place of publication, publishing company or name of the journal,
issue number and pages included.
The following examples are given as a reference:
* Book references:
- Inglehart, Ronald (1997): Modernization and Postmodernization,
Princeton: Princeton University Press.
- Lindberg, Leon y Stuart Scheingold (1970): Europe´s Would-be
Polity, Prentice-Hall: Englewood Cliffs.
* References to book chapters:
- Newton, Kenneth y Pippa Norris (2000): “Confidence in Public
Institutions: Faith, Culture, or Performance?”, in Disaffected
Democracies: What´s Troubling the Trilateral Countries?, eds.
Susan J. Pharr y Robert D. Putnam, Princeton: Princeton University
Press.
* References to journal articles:
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- Clarke, Harold D., Nitish Dutt y Allan Kornberg (1993): “The
Political Economy of Attitudes toward Polity and Society in Western
European Democracies”, Journal of Politics, 55(4): 998-1021.
* References to the internet:
- Heimeriks, Gaston y Peter van den Besselaar (2006): “What do
hyperlinks mean: the value of hyperlink-networks as
indicators of knowledge production”, International Journal of
Scientometrics, Informetrics and Bibliometrics, 10(1)
(Online)
http://www.cindoc.csic.es/cybermetrics/articles/v10i1c1.html (last
access 23 November 2010).
15.Authors, editors and compilers must declare, as the case may be, who
is supporting or funding the research.

PRESENTATION OF WORKS UNPUBLISHED IN SPANISH
To be considered, any proposal made must be accompanied by the
manuscript completely translated into Spanish, together with the following
documents:
1. Personal details of the person making the proposal to whom all
communications relating to the proposal will be addressed, postal
address, telephone number and e-mail address.
2. Information provided by the proposer regarding the position on
copyright and steps carried out for the assignment of
communication rights of the work in the Spanish language to CIS.
3. A justification report must be attached including:
a. Short autobiographical note of the original author,
emphasizing his/her main contributions to the discipline.
b. Curriculum Vitae of the translator, including e-mail and
telephone.
c. A critical justification of the relevance of the proposed work.
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d. Book reviews and other critiques published on the work may
be included.
e. A copy of the work in its original language.
4. A critical introduction of the work may be included which would be
published preceding the translated text. This introduction proposal
shall not exceed 9,000 words.
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